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snoozed it is waiting to collaborate with
— you on Cisco Webex Teams.
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Webex Teams is the fastest way to join your Webex meetings. It is your
team's business messaging app, conferencing solution, and phone
system all in one

it wants you to join Cisco Webex Teams and start connecting right away

No recent chats
Start a new one 2

The Webex team
Need help?
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Aktivasi akun terlebih dahulu sebelum login melalui uinsk.webex.com

* Buka kotak masuk email, kemudian cek pesan dari Cisco, lalu klik
tombol Join it now



( ; * Isikan password sesuai dengan ketentuan,
lalu klik tombol Create Account

Create a password to start making calls
and sending messages

Password

< ’ * Isikan nama lengkap, lalu klik tombol Next

Enter your name
People you message or call will see this name
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— English = Classic View [ (@Rl N [y

Join a Meeting o

Enter meeting information

Cisco Webex Meetings Desktop App

The Webex Meetings desktop app allows you to start and join



o e Masukan e-mail kemudian klik
tombol Next

Enter your email address

| Email address

Q

Hello 199402200000001101@uin-suka.ac.id,

| Password

Forgot password?
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Webex Training
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Webex Events
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* Pilih Menu Meetings

Meetings

2 My Meetings

04/27/2020 - 05/03/2020

Next 7 days
Next 30 Days
Next Month

Custom Range

From To
04/27/2020 05/03/2020
Cancel

Show past meetings

< Apr 2020

 Setting Tanggal, kemudian klik tombol OK
* Lalu klik tombol Schedule

3

English Classic View Herwin »

May 2020 »
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cisco Webex

Home Enter meeting information to join a meeting G} English = Classic View | Herwin
Meetings Schedule a Mee‘ting Meeting templates | Webex Meetings Default ~ |
Recordings
Preferences Meeting type ‘ Webex Meetings Pro Meeting ~ |
M Insights * Meeting topic ‘ Rapat Evaluasi |
Support ' '
@ Suppo * Meeting password ‘ 12345678 c |
i Downloads
Date and time Wednesday, Apr 22, 2020 11:40 am Duration: 1 hour
(-) Feedback
(UTC+07:00) Bangkok, Hanoi, Jakarta

| Recurrence

Webex Training

Wel Erimhs Attendees . Separate email addresses with a comma or semicolon

Webex Support

Show advanced options
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@ Home Enter meeting information to join a meeting @ English  Classic View Herwin »
B Meetings ( |
= * Meeting topic ‘ |
@ Recordings _ .
* Meeting password ‘ hvTJ560Qa8sP c |
{@}} Preferences ' '
Date and time Monday, Apr 27, 2020 1:35 pm Duration: 1 hour

Insights

Support Apr 2020

A ‘

Downloads

Attendees

D I« O |

Feedback

Show advanced options .~ 1 1 1 1 1 1 ' | 1 hour v | ‘ 0 minutes ‘

Webex Training .
D one
Webex Events Schedule

Webex Support

. Privacy Statement | Terms of Service
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G:l Home Enter meeting information to join a meeting @ English = Classic View  Herwin~
B Meetings - '
* Meeting topic ‘ ‘
@ Recordings _ )
* Meeting password ‘ hvTJ56Qa8sP & ‘
{@} Preferences ' '
. Date and time Monday, Apr 27, 2020 1:35 pm Duration: 1 hour
M Insights
(UTC+07:00) Bangkok, Hanoi, Jakarta
@ Support
I:l Recurrence
i Downloads
E) Feedback Attendees . Separate email addresses with a comma or semicolon

Show adwvanced options .~

Webex Training

Webex Events Cancel ave as template

Webex Support

© 2020 Cisco and/or its affiliates. All rights reserved. Privacy Statement | Terms of Service
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@ Home @ English  Classic View  Herwin v
B Meetings ST

. . _ _ . ,?
(©) Recordings Rapat Evaluasi @/ ) Who is invited?

{@} Preferences tombol copy

Hosted by Herwin Ardicahyo

. 1:40 PM - 2:40 PM | Monday, Apr 27 2020 | (UTC+07:00) Bangkok, Hanoi, Jakarta
M Insights

© sv

i Downloads

@ Feedback
Meeting Information
Webex Training Meeting link https://uinsk.webex.com/uinsk
/i.php?MTID=maalb7c869bdbbe116e510b36eb330752
Vebex E .
Meeting number: 782770 310
Vebe

* Bagikan meeting link kepada peserta agar dapat bergabung dalam
meeting room.

* Dengan cara klik tombol copy kemudian paste pada WhatsApp
peserta ataupun melalui e-mail lalu kirimkan.
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Q Home Enter meeting information to join a meeting @ English | Classic View Herwin ~
R L= L L L lmlll[& [SNE= 18
! Meetings
R i = Who is invited?
(© Recordings Rapat Evaluasi Dz 0 '
{@} Preferences Hosted by Herwin Ardicahyo {:’.-Enter email address to add attendee
. 1:40 PM - 2:40 PM | Monday, Apr 27 2020 | (UTC+07:00) Bangkok, Hanoi, Jakarta
M Insights
@ Support Start Meeting
i Downloads
() Feedback

Meeting Information

Webex Training Meeting link: https://uinsk.webex.com/uinsk
/j.php?MTID=maalb7c969b4bbe116e510b36eb330752
Webex Events
Meeting number: 782 770 310
Webex Support Password: 12345678

Host key: 995463



Fungsi tombol-tombol pada saat video conference berlangsung

Herwin Ardicahyo (Host)




Fungsi Tombol-Tombol Pada Saat Video Conference Berlangsung

* Tombol Mute/Unmute : untuk mengaktifkan dan menonaktifkan suara pada saat
meeting sedang berlangsung

 Start My Video/ Stop My Video: untuk mengaktifkan dan menonaktifkan tampilan
video pada webcam

e Share Content: untuk membagikan tampilan aplikasi yang sedang dibuka pada peserta
lain. Seperti contoh untuk melakukan presentasi menggunakan Power Point

* Recorder: untuk merekam video dan suara pada saat meeting

* Participant: untuk melihat siapa saja dan berapa peserta yang bergabung dalam
meeting room



Fungsi Tombol-Tombol Pada Saat Video Conference Berlangsung

@ * Tombol Chat with all: untuk mengirimkan pesan teks kepada seluruh peserta

* Tombol Leave: untuk keluar/meninggalkan meeting room

. « Tombol more option: untuk menampilkan settingan lain-lain



Cara Untuk Melakukan Presentasi Menggunakan Cisco Webex

* Pertama buka file slide presentasi terlebih dahulu (bisa juga
dengan file yang lain seperti pdf, word, jpg dll)

e * Kemudian kembali pada aplikasi cisco webex, lalu Klik tombol
e o Share Content kemudian pilih Screen

2 .l

Applications

000600

a = webexcom * Kemudian akan tampil pop-up seperti gambar disamping

Izinkan uvinsk.webex.com untuk melihat layar Anda?

e Cari nama file yang akan dishare kepada peserta

lendela atau Layar yang dibagikan:

[ Pilih Jendela atau Layar -

 Klik tombol Izinkan untuk memulai membagikan file presentasi

Untitled-3 @ 89,5% (Layer 1, RGB/8)
Meeting is in progress... - Mozilla Firefox

Tutonal sistem hadir dan Vicon

Firefox - Indikator Berbagi
CorelDRAW 2018

Seluruh layar




Cara Untuk Memindahkan Host Kepada Peserta

Participants (3) X
@ ardicahyoh ')

Q

H”Q ¢ Herwin Ardicanyo

0 ardicahyoh 2 g

D Danang 9] |:|

3 | change Role to Host |

Change Role to Presenter
Move to Lobby

Expel

00000000

D

* Klik tombol Participant, pilih nama salah satu peserta, kemudian klik tombol option di samping
nama peserta

* Pilih Change Role to Host, maka nama peserta yang dipilih akan menggantikan host sebelumnya



Cara Untuk Menjadikan Peserta Sebagai Presenter

Participants (3) X
@ ardicahyoh I}

Q

Ha o Herwin Ardicanyo g

O ardicahyoh

2 g
D Danang O |:|

Change Role to Host

Change Role to Presenter |

Move to Lobby

Expel

00000000

D

* Klik tombol Participant, pilih nama salah satu peserta, kemudian klik tombol option di samping
nama peserta

* Pilih Change Role to Presenter, maka nama peserta yang dipilih akan menjadi presenter dalam
meeting room



Terima kasih



